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IloJsi0:xeHHe 0 NepCOHANBHBIX JAHHbBIX
MBOY 10 «lllyumieHcKHii HEHTP 10NOJHHTEJIbLHOr0 00pa3oBaHHs»

[. Obume nonoKeHus

I.1. Hacrosuee [Mosoxkenue o 3aiure, XxpaHeHuH, 06paboTke W nepeave nepcoHabHbIX JaHHBIX pabOTHHKOB (1anee —
[Tonoxkenue), paspaboraHo B cootBeTcTBHH ¢ TpynoBbiM Kogekcom Poccuiickoit @enepaun (ct. ct. 86 — 90), Koncturyumei
Poccuiickoii Menepaunu, Ipakaanckum konekcom Poceuiickoii ®enepaunu, enepanbhbiM 3akoHoM «O6 nHdopmanmy,
HHPOPMALIMOHHBIX TEXHOJOTHAX W 0 3awuTe nHpopmatuny» ot 27.07.2006r. Ne149-D3, DenepanbHbiM 3akoHom «O
nepcoHanbHbIX AaHHBIX» 0T 27.07.2006r. Nel152-®3, Yeraom u [IpaBuiaMu BHYTPEHHErO TPYAOBOIO pacnopsaka
MyHuLMIAIBHOTO GI01KETHOro 00pa3oBaTebHOrO YUpexkaeHHs JONONHUTENbHOro obpasosaHus «lLlyweHckui ueHTp
JOTIONHUTENBHOrO 0bpa3oeaHus» (aanee — YupexaeHue).

1.2. Ilens pazpaGotku [TonoxkeHus - onpeaeneHue nopsaka oopadboTKH, 3allKThl, XPAHEHHS W MEpeIavu NMepcoHaNbHbIX AaHHbIX
paGOTHUKOB YUpeskIeHHs U MHBIX CYOBEKTOB NEPCOHANbHBIX JAHHBIX, IEPCOHAIBHBIE JaHHbIE KOTOPBIX MOeKaT 06paboTke,
Ha OCHOBAHHMH TOJIHOMOYMI onepartopa; obecrneyeHKe 3alUThI NIpaB U CBOOO/ YeloBeKa  MPaKIaHHHA, B T.4. paboTHHKA
Vupeskaenus, npu 06paboTke ero nepcoHaNbHLIX JAHHBIX, B TOM YHCIIE 3aLUMTEI IPaB Ha HENPUKOCHOBEHHOCTh YaCTHOM .
JKM3HH, THYHYIO W CeMeHHYIO TalHy, a TakKe YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJIKHOCTHBIX JIML, HMEIOLUKX IOCTY K
[1EPCOHANILHBIM JIaHHbBIM, 33 HEBBINOJIHEHHE TPEOOBaHUI HOPM, PeryJIHPYIOLHMX 00paboTKY M 3alUMTY NEPCOHAIBHbIX JaHHBIX.
1.3. llopsinok BBOAA B nelicTere U u3meHenusa [lonoxenus.

1.3.1. Hacrosuee [TonokeHHe BCTYNaeT B CHJIY C MOMEHTA €10 YTBEPHK/ACHHS AUPEKTOPOM YUPEKIEHHUs U ACHCTBYeT
GeccpouHo, 10 3aMeHbl ero HoBbIM [TostokeHHeM.

1.3.2. Bece uzmenenus B [lonokeHne BHOCATCSA MPUKA30M.

1.4. PaBGoTHukK YupekieH!s UMErOIHe A0CTYT K NePCOHANbHBIM JaHHBIM, A0/KHBI ObITh 03HAKOMIIEHBI C HACTOSILLMM
[TososeHHeM Mo pOCIHCh H C HUMH A0JDKHO ObITh 3aiutioueHo O6s3aTe1beTBO O HepasrlalleHHH MePCOHAIbHBIX IAHHBIX
pabOTHUKOB.

1*5. Pexxum KOH(DUAECHLMATLHOCTH NEPCOHANBHBIX 1aHHBIX CHUMAETCA B C/IydasX UX 00€3IMUMBAHHS H 110 HCTEUYEHHH 75 JeT
CpOKa UX XpaHEHHMs, WK NPOJIEBAETCS HA OCHOBAHHH 3aKJIIOUEHHS SKCIIEPTHONH KOMUCCHH Y UpeKIEeHHs, eC/ii HHOE He
OTIpe/IENeHO 3aKOHOM.

[I. OCHOBHBIE MOHATHUA U COCTAB NMEPCOHAIbHBIX JaHHbIX paGOTHHKOB

2.1. Ina ueneii nacrosuero [lonoxeHus Mcnonb3yoTes cleyrolde OCHOBHbIE NOHATHS:

- B coorsercrum ¢ 11. 1 ¢1. 3 ®epepansoro 3akoHa ot 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX" 101
NepCOHAIbHBIMH JJAHHBIMH PabOTHHKOB NOHUMaeTcs obas HHOpMALIU, OTHOCALLAACS K ONPEIEIEHHOMY HITH
onpe/aeIseMoMy Ha OCHOBaHMM Takod HH(opMaLuu pabOTHHKY, B TOM 4HC/e ero paMHiINs, UMs, OTUECTBO, FOJI, MECAL, JaTa U
MECTO pOJiIeHHs, aJpec, ceMeiiHoe, CoLralbHOe, MMYLLECTBEHHOE MoJ10XkeHHe, obpasoBanue, npodeccus, 10XOAbl, Apyras
undopmaums, Heobxoaumas paboOTONATENIO B CBA3H C TPYAOBLIMH OTHOLIEHHSMH;

- O6paboTka nepcoHaNbHBIX JAHHBIX - 3TO cOOp, CHCTeMaTH3aLMA, HAKOTUIEHHE, XpaHeHHe, yTouHeHHe (0OHoBNIeH e,
M3MEHEHHE), HCTIOb30BAHUE, pacrpocTpaHeHue (B TOM uMce fiepenaya), o0e3nnunBanue, 6J10KHPOBaHHE, YHHUTOKEHHE
NepPCoOHaNbHBIX IaHHBIX pabOTHUKOB YupeiieHus;

- KOH(MIEHMAILHOCTb NEPCOHAIbHBIX IAHHBIX - 00s3aTe/IbHOE /15 COOMIOACHHA HA3HAUYEHHOT0 OTBETCTBEHHOTO JIMLIA,
MOJYUHBILErO JOCTYI K NEPCOHANIbHBIM JJaHHBIM paboTHUKOB, TpeGoBaHWe He IOMYCKaTh WX pacnpocTpaHeHus 6e3 cornacus
pabOTHHKA MITH HHOTO 3aKOHHOTO OCHOBAHMS,

- pacrnpocTpaHeHHe MepcoHabHbIX AaHHBIX - JeHCTBHS, HalNpaBIeHHbIEe Ha Nepeaavy NepCcoHaIbHbIX JaHHbIX paOOTHHKOB
Orpe/Ie/IeHHOMY KpYTy JIMLL (Tepeaya nepcoHaibHbIX JaHHBIX) KW HA 03HAKOMJIEHHE C MePCOHAbHBIMH JaHHbIMH
HEOrPaAHHUYEHHOro Kpyra Jiull, B TOM YHcie 0OHapol0BaHHE MePCOHATbHBIX AaHHbIX pa0OTHUKOB B CPEICTBAaX MAaCCOBOM
nHdopmaLmH, pasmelieHHe B MHHOPMALIHOHHO-TEIEKOMMYHHKALIMOHHBIX CETAX MIIH NPELOCTaB/IeHHe I0CTyna K
MEPCOHA/IbHBIM AaHHBIM PAOOTHHKOB KaKUM-JIMOO HHBIM Cr1oco0oMm;

- UCT0JIb30BAHKUE NMEPCOHATILHBIX JAHHBIX - AeHCTBUA (ONepaLMu) ¢ NepCOHAIbHBIMM AaHHBIMH, COBEPLIAEMbIE JOJIKHOCTHBIM
JMLOM YUPEKAEHHS B LENAX MPUHATHS PeLUeHHH MW COBEPLUIEHMS HHBIX AeHCTBHM, MOPOIKAAIOMX IOPHIANYECKHE
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MOCACACTBHS B OTHOLICHHH PAGOTHUKOB TMGO HHBIM 06PA3OM 3aTPArHBAIOLIMX MX npasa 1 cBoOO/bI WM MpaBa M cBOOObI
JAPYTUX JIULL

- BI0KHPOBaHKE NIEPCOHANBHBIX IAHHBIX - BPEMEHHOE npekpauienne coopa, CHCTEMATH3ALIMH, HAKOTIEHUS, NCTIOTb3OBAHMS, |
pacnpocTpaHeH s NEPCOHATBbHBIX TaHHBIX PAGOTHUKOB, B TOM YHC/E HX nepeaayu; \
- YHUUTOIKEHHE NEPCOHAIbHBIX IAHHBIX - IEHCTBHUS, B PE3YJIbTATE KOTOPbIX HEBOZMOXKHO BOCCTAHOBUTD coepkaHue \
NEPCOHANBHBIX IAHHBIX B UH(OPMALIMOHHO CHCTEME NEPCOHANBHBIX JaHHBIX PabOTHUKOB WK B pesyJibTaTe KOTOPbIX
YHUUTOMKAIOTCA MaTepHaNbHble HOCHTEIH NEPCOHANBHBIX 1aHHBIX PaGOTHUKOB;

- 00e3/1MMBaHHE NEPCOHANBHBIX IAHHBIX - IeiCTBHS, B Pe3ynbTaTe KOTOPbIX HEBO3MOYKHO ONPENEANTL MPHUHAAIEKHOCTD
MEPCOHANLHBIX NaHHBIX KOHKPETHOMY PabOTHHKY;

- 00L1IeI0CTY NHBIE NEPCOHANBHBIE JAHHBIC - MEpCOHAbHbIC IaHHbIE, 10CTYN HEOTPAHUYEHHOTO KPYra JIUIL K KOTOPhIM
MPEAOCTABIICH C COrIachs paboTHHKA WM HA KOTOPBIE B COOTBETCTRBHM C (eaepanbHBIMM 3aKOHaMK He pacnpocTpanseTcs
TpeboBanne cob0eHUS KOHDUIEHIHATLHOCTH.

- uHopmaLus - cBeaeHus (coobLueHus, NaHHBIC) HE3ABUCHUMO OT (hOPMBI MX MPE/ICTABIEHHS.

- IOKYMEHTHpOBaHHAas MH(DOPMALUA - 3aMKCHPOBAHHAA HA MATEPHATLHOM HOCHTE/E MyTeM J0KYMEHTHPOBaHHS HH(OpMaLms
C PEKBH3HTAMHU, 103BOJIAIOLUMMH ONPEAETHTD TaKyi0 HHOOPMALIMIO UITH ee MaTepHabHbIA HOCHTESD.

2.2. B cocTap nepcoHanbHbIX IaHHBIX paGOTHHKOB YupexkaeHus BXOAAT JOKYMEHTBI, Conepikaliye uHdopmalmio o
MACMOPTHBIX IaHHbIX, 00Pa30BAHUM, OTHOLIEHUH K BOMHCKOH 06S3aHHOCTH, ceMeiiHoM MOJIOYKEHHH, MECTE JKUTEILCTRA,
HATHYMH (OTCYTCTBHM) CYJMMOCTH, COCTOSHMM 3I0POBbS, 4 TAKIKE O NpeAbIIYLIHX MecTax UX paboThl.

2.3. KomnzieKke 10KyMEHTOB, COMpOBOKIAIOLIHi npouece ohopmaeHHs TPYIOBBIX OTHOIIEHHI paBoTHHKA B YupexieHuu npu
€ro npueme, NepeBosie H yBOIbHEHHUH.

' 2.3.1. Undopmaums, npeacrasnsemas PabOTHMKOM NpH MOCTYIICHHH Ha PaBoTy B YupexkaeHHe, A0/5KHA HMETh

AoKkymeHTasbHyio (opmy. [Tpu 3akniouennn TpyaoBoro AOTrOBOpa B COOTBETCTBHH CO CT. 65 u c1. 351.1 Tpynoeoro konekca
Poccuiickoit Menepaunn nuuo, nocrynaioee Ha paboty, npeabssiser paboToaareio:

- MACTIOPT MJIH UHOI 10KYMEHT, y0CTOBEPSAIOUIMH IHYHOCTD;

© TPY/IOBYIO KHHXKKY, 32 HCKJIIOUCHHEM ClTy4aeB, KOT/la TPYAOBOH J0roBOp 3aKIi04aeTcs BrepBbie WIH PabOTHUK NMOCTynaer Ha
paboTy Ha YC/IOBUAX COBMECTHTENBCTBA, MO0 TPYAOBas KHWKKA Y paBOTHHKA OTCYTCTBYET B CBS3H C €€ YTpaToi uM no
JPYTHM MPHYMHAM;

7 CTPaxoBOe CBHACTE/BCTBO rOCY1aPCTBEHHOTO MEHCHOHHOIO CTPAXOBAHHA;

* LOKYMEHTBI BOHHCKOTO y4eTa - U1l BOGHHOOOA3aHHBIX M JHLL, MOLIEKALIUX BOMHCKOMY YHYETY;

- IOKYMEHT 00 06pa3zoBaHuH, 0 KBATHDUKALIMK WTH HAJIMYMH CNELHATBHBIX 3HAHMI - MpH NOCTYIIEHUH Ha paboTy,
TPEOYIOULYIO CrieuManbHbIX 3HAHUI MM CrIELMaTbHOI MOJIrOTOBKH;

- CBUJCTENBCTBO 0 npucBoeHnd MHH (npu ero namuuum y paborhuka); .

- CHpaeky 06 HannuMK (OTCYTCTBHM) CYAMMOCTH H (WiTH) (akra yronosHoro npecnenosanus a1u6o o NPEKPaIEeHUH YrOJI0BHOTO
pecaeoratus,

2.3.2. Tlpu opopmienun paGoTHIKa B Yupexaenue paboTHHKOM OTA€Na KaAPOB 3aMONHAETCA yHH(pHumposanHas gopma T-2
«JInunas kaprouka paboTHHKa», B KOTOPOIi OTpakatoTcs Celyiomure aHkeTHbie U OMorpaduueckue aanHble paboTHHKA:

-+ 06une ceenenus (P.H.0. paboTiuka, nata poXkaeHHs, MECTO POXKAEHHUA, rpaXKAAHCTBO, 0OpasoBaHne, NpodeccHs, CocTosHuE

B Gpake, nacnoprhbie AaHHbIE);

- CBEJIEHHMS O BOMHCKOM YYeTe;

- laHHbIe 0 npueme Ha pabory;

B nanbueiiem B anunyto kaprouky BHOCATCS:

- CBE/ICHHMA O NepeBoaax Ha apyryio paGory;

- CBeJIeHUa 00 arrecTalmy;

- CBEIEHUSA O MOBBIIIEHUH KBATH(HKALMH;

- CBEeJeHHs O NPo(eCcCHOHAILHOMN NMePenoaAroToBKe;

- CBC/ICHMA O Harpajax (MoOPEHHSX), MOYETHBIX 3BAHUAX:

- cBesieHuns ob oTnyckax;

- CBEJIEHUS O COLMAJILHBIX TAPAHTHSAX;

- CBE/ICHMA O MECTE JKUTE/ILCTBA M KOHTAKTHBIX TeneoHaXx.

2.3.3. B otaene kanpoe YupeskaeHus co3parores 1 XPaHATCA CIENYIOlLHE rPYTNbl JOKYMEHTOB, COAEpKalliHe JaHHBIE O
pabOTHHUKAX B €IMHUYHOM WIH CBOMOM BUJIE:

2.3.3.1. JIokyMeHTEL, cojiepkalliue NepcoHanbHble AaHHbIe PaGOTHUKOB (KOMMIEKChI 10KYMEHTOR, COMPOBOMKAAIOLIHE npotecc
O(OpMIIEHHS TPYIOBBIX OTHOLICHHIH NIPH NpHEMe Ha paboty, nepeBoje, yBOJIbHEHHHU; MOVTMHHHUKH M KOMHH MPUKA30B MO
JMAIHOMY COCTaBY; IMYHDIC A€/1a U TPYJIOBbIE KHHKKH PaGOTHHKOB; 1614, CONEePKALLME OCHOBAHHS K MpHKa3y 1o JIHYHOMY

(COCTABY; JIENa, COAepKALIHE MaTEpHAlbl ClTyKeGHBIX PacC/ieoBaHHUil; CNPaBOYHO-HH(OPMALIMOHHDIH GAHK AAHHBIX MO

nepeotany (KapToTeKH, sKypHaIbl); MOATMHHUKH H KOIUH OTYETHBIX, AHANTHTHYECKHX U CMpaBOYHbIX MaTEPHAIIOB,
MIEPE/IABACMBIX PYKOBOACTBY Y UPEKACHHS, PYKOBOAHTENSM CTPYKTYPHbIX MOAPa3Je/ICHHIH; KOMHWH OTUETOB, HANPABJIACMBIX B
IOCYAapCTBCHHDIE OPratbl CTATHCTHKH, HAJIOrOBBIE MHCTIEKLIMH, BBILIECTOSILHE OPraHbl YNPaBICHHUSA U IPYTHE yUpPEKIAECHHS).
2.3.3.2. JIokyMeHTbI 110 NIaHUPOBAHMUIO, YHETY, aHAIH3y W OTYETHOCTH B YacTH paboThkl ¢ nepcoHanom YupexaeHus.

2.3.4 JIOKyMEHTBI 110 OpraHM3aliK U BEAEHHIO BOHHCKOTO yueTa rpaxiaH npeGeiBalolmx B 3anace, GpOHMPOBAHHIO 1 (mnm)
BCEX KaTeropui paboTalommx rpaxkaaH, noaiekanux BOHHCKOMY YYETY CO3MAI0TCA M XPAHATCS Y HA3HAUEHHOTO
OTBETCTBEHHBIM pabOTHHKA. .

1. C6op, o6paboTka M 3aiMTa NEPCOHANBHBIX NAHHIX



. [Topa 0K MoyueHns NepcoOHabHBIX AaHHBIX.
;1. Bee nepconanbHbie naHHbie paboTHHKa YupexkaeHus ciielyeT Nnojayyarh y Hero camoro. Ecjin nepcoHanbHble 1aHHbIE
A6OTHHKA BO3MOKHO MOJTYUHTh TOJIBKO Y TPETbeH CTOPOHBI, TO paGOTHUK J0JKEH OBbITh yBeOMIIEH 00 9TOM 3apaHee U OT Hero

10/1KHO ObITh MOJIYYEHO MUCbMEHHOE coriacue. JIoMmKHOCTHOE 1uLo paboTonaTess J0JKHO COOOHMTE paboTHUKY
VupesxaeHus 0 Lensix, NpeanojaraeMblX HCTOYHHKAX U crnocobax noayyeHus nepcoHalbHbIX JaHHbIX, 8 TAKKE O XapakTepe

| NOJUIEKALIMX MOJIyYEHHIO NMepCOHANbHBIX IJAaHHBIX M NOC/IEICTBUAX OTKa3a paboTHHKA J1aTh MHCbMEHHOE COIVIacHe Ha MX
NoJy4eHHe.
3.1.2. B coorsercTeuu ¢ denepanbhbiM 3akoHom o1 27.07.2006 N 152-D3 "O nepcoHanbHbIX AaHHbIX" M Tpya0BbIM KOAEKCOM |
Poccuiickoi Menepaunu, PaGoronarens He MMeeT Npasa MoMyyaTs U 06pabaTeiBaTh NEPCOHAIbHBIE JaHHbIE pabOTHHKA
YupeskieHus 0 ero pacoBoi, HaUMOHAIBHOM NMPUHAIEKHOCTH, MOUTHYECKHX B3IVIAAAX, PEJTMTHOZHBIX HITH (GHiocodeknx i
yOeMCHUSAX, COCTOAHNH 310POBbS, HHTHMHOM JKH3HH. !
O6paboTka yka3aHHbIX EPCOHANBLHBIX JaHHBIX paGOTHHUKOB pafoToaaTesnemM BO3MOKHA TOJIBKO C HX cornacus nubo Ge3 ux i
COracHs B ClIEYIOIINX Cyyasx:
- NIePCOHAJIbHbIE JJaHHbIE ABJSIOTCS 0OLLE0CTYMHBIMU;
- NepPCOHAJIbHBIE JAHHbIE OTHOCATCS K COCTOSHHIO 3/10pOBbs paboTHHKA M MX 00paboTka HeoOXO0AMMA JUISl 3ALUMTBI er0 JKH3HH,
3/10POBBS HJIH MHBIX JKH3HEHHO BAXKHBIX MHTEPECOB JIMOO )KHU3HH, 310POBbS WK HHBIX JKH3HEHHO BaXKHBIX HHTEPECOB APYTHX
JIHLL M TIOJTyYeHHe corniacus paboTHHKA HEBO3MOXKHO;
- 110 TPeOOBAHHIO MOJTHOMOYHBIX FOCYIAPCTBEHHBIX OPraHOB B CilyyasX, MPeayCMOTPEHHBIX (heaiepaibHbIM 3aKOHOM.
3.1.3. B cooteercTBuu co cT. 24 Koncruryuuu Poccuiickoit @enepauuu Paboronarens snpase o0pabarbiBaTh NepcoHaibHbIC
NiaHHble pabOTHHUKOB TOJIBKO € UX MMCbMEHHOIO COrJIacHs. [
3.1.4. IlucbMenHoe cornacue paboTHHKA Ha 00pabOTKy CBOMX MEPCOHAIbHBIX AaHHBIX A0J/DKHO BKJIKOYATh B cebs: | *
- (haMMJIMIO, UM, OTHECTBO, ajipec CyObeKTa NepCoOHaIbHBIX JaHHbIX, HOMEP OCHOBHOIO JIOKYMEHTA, YI0CTOBEPSIOLLEro ero b
JIMYHOCTh, CBEJICHHMS O J1aTe BbIJa4M YKa3aHHOTO JIOKYMEHTA M BbIJIABILEM €r0 OpraHe;
- HaumeHoBaHHe (paMUINIO, UMA, OTHECTBO) H A[IPEC ONEpaTopa, NoJIy4arollero corjaacHe cyobeKTa nepcoHanbHbIX JaHHbIX;
- nepeveHb AeHCTBUIH ¢ NEPCOHAIbHBIMU JAHHBIMH, HA COBEPLIEHHE KOTOPBIX AA€TCs COIJIacHe;
- CPOK, B TeUEHHE KOTOPOro AelCTBYET corjlacue, a Takye NnopsaoK ero 0T3biBa.
3.1.5. Cornacue paboTHHKa He TpebyeTcd B C/CAYIOLMX Cayqasx:
1) o6paboTka nepcoHaNbHBIX AaHHBIX OCYLIECTBAAETCA Ha OCHOBaHHHK TpyaoBoro koaekca PD wau uHoro denepanbHoro
3aKOHA, YCTAHABIIMBAIOLLErO €€ 11eJTb, YCIOBHS MOMYYeHHs NePCOHATbHBIX JaHHBIX H KPYT CyOBEKTOB, EPCOHANIbHBIE AaHHbIE
KOTOPBIX nojuiekat o0paboTke, a TakiKe ONpeaessiouero noJlHoMours paboroaarens;
2) obpaboTka nepcoHaNbHBIX JAHHBIX OCYILECTBIAETCA B LESAX UCMIOTHEHUS TPYA0BOIO J0roBopa;
3) o6paboTka nepcoHaIbHBIX JaHHBIX OCYLLECTBASETCH U1 CTATUCTHUECKUX HJTM HHBIX HAYYHBIX LEIEH NPH YCJIOBHH
obs3aTenbHOro 00€31HUMBaHHS NEPCOHANBHBIX JAaHHbIX;
4) oOpaboTka nepcoHaIbHbIX JaHHBIX HEOOXOAMMA JUISl 3ALUMTBI XKH3HH, 310POBbS HJIH HHBIX XXH3HEHHO BAKHBIX MHTEPECOB
pabOTHHKA, €CITH MOJTyYEHHE ero COrlacHs HeBO3MOXKHO.
3.2. Nopsagok 06paboTky, nepenadu U XpaHeHHUs NEPCOHAIbHBIX JaHHbIX.
3.2.1. PaGoTHuk YupexkaeHus npeaocTasiser paboTHHKY OTAeNa KaapoB YupexieHus J0CTOBepHbIe CBe/ieHns o cebe.
PaGoTHuk otaena kaapoB YupekaeHus NpoBepseT 10CTOBEPHOCTD CBEACHHH, CBEPAs NaHHbIe, MPeIoCTaBIeHHbIE pAbOTHHKOM,
C.MMEIOIMMHCA Y pabOTHHKA JOKYMEHTAMH.
3.2.2. B coorBercrBum co cr. 86, rin. 14 TK PO B uenax obecrnevenus npas 1 ¢cBo00/1 YeloBeKka H rpaskIaHuHa IMPEKTOP
Yupesaenus (Paboronarens) u ero npeacraputenu npu 06paboTke nepcoHanbHBIX JaHHBIX PabOTHHKA 10/KHbI COO/I0AAT
cnenytoure obiine TpeboBaHus:
3.2.2.1. O6paboTka nepcoHaNbHbIX JAHHLIX MOYKET OCYLUECTBIIATHCA UCKIFOUMTENBHO B LIesSX obecnieyeHus coboneHus
3aKOHOB M MHBIX HOPMATHBHBIX MPABOBbIX AKTOB, COAEHCTBUS pabOTHHKAM B TPYAOYCTpPOHCTBE, 00yYEHHH U NPOJABHKEHHH MO
cnysxbe, obecrieveHns TMUHON Ge30nacHOCTH paboOTHUKOB, KOHTPOJIS KOJMYECTBA M Ka4YecTBa BbIMONHAEMOH paboThbl U
obecneueHns COXPaHHOCTH UMYLLECTBA.
3.2.2.2. Ilpu onpenenenuu obbema v copepixanus, odpabarbiBaeMbIX NepcoHaNbHBIX AaHHbIX PaboToaarens nomken
pykosoacteosatees Koncturyuueit Poceuniickoit @enepaunn, Tpynosbim koaexcom Poccuiickoii Denepauuy 1 HHbIMH
(hestepalibHLIMM 3aKOHAMH.
3.2.2.3. 3ammra nepcoHanbHbIX JaHAbIX pabOTHHKA OT HENPABOMEPHOIo WX MCINOJIB30BAHMA HIIKM YTpaThl obecrneunsaercs
PaGoronarenem 3a cueT ero cpecTB B MOPsAAKE, YCTAHOBIEHHOM (eiepalbHbIM 3aKOHOM.
3.2.2.4. PaboTHHKM M MX NPEJICTABMTENN 10JDKHBI TMCbMEHHO FIOATBEPAUTS corsiacke Ha 00paboTKy NepcoHaIbHBIX JaHHBIX.
3.2.2.5. Bo Beex cnyyasx oTkas pabOTHHKA OT CBOMX NPaB HA COXPaHEHHE H 3alUMTY TalHbl HeleHCTBUTeNeH.

IV. Ilepenaua u XxpaHeHHe NepcOHANbHBIX AaHHBIX

4.1. Ilpu nepenaye nepcoHanbHBIX IaHHBIX paboTHHKa PaGoTonarens nomkeH cobnoaats cieaylolue TpeboBaHus:

4.1.1. He coobars nepconanbHble AaHHble pabOTHHKA TpeThel cTopoHe 6e3 MUCbMEeHHOro cornacks paboTHHKa, 3a
MCKJIIOYEHHEM CJTyHaeB, KOr1a 3T0 HeOOXO0IMMO B LIE/IAX NPEayNpeaeH s yrpo3bl )KU3HH U 310POBbIO pabOTHHKA, a TakiKe B
ClIyyasx, YCTaHOB/IEHHbIX (he/lepanbHBIMH 3aKOHAMH,

4.1.2. He cooGmarh nepcoHaibHble AdHHbIe pabOTHHKA B KOMMepUeckHX Liensx 6e3 ero mucbMeHHoro coracus. O6pa6oTka
MePCOHANILHBIX IAHHBIX PAOOTHUKOB B LIEJIAX NPOJIBHIKEHHS TOBAPOB, paboT, YCIIYT Ha PhIHKE MyTEM OCYILECTRICHUS MPAMbIX



KOHTAKTOB C MOTEHLHAIbHBIM MOTPEOHTENEM C TOMOILBIO CPEACTB CBA3M JOMYCKAETCS TONBKO C ero NpeABAPHUTENBHOTO
corinacus.

4.1.3. [penynpeauTs ULl NOMYYUBLIMX IEPCOHANILHBIE AAHHBIE pabOTHHKA, O TOM, YTO 3TH JJAHHbIE MOTYT ObITh \
MCMOTL3OBAHDI JIMLIL B LESX, /15 KOTOPBIX OHH COOBLIEHBI, H TPeGOBATL OT STHX JIMLL MOATBEPACHHS TOTO, YTO HTO MPABMIIO |
cobmioneno. Jlnua, nonyuusiune nepcoHanbHble AaHHbie paboTHHKA, 06A3aHbI COBMIOAAT PEKUM CEKPETHOCTH
(koHduaeHuuanbHocTH). Jlannoe [onoskenue He pacnpocTpaHseTcs Ha 0OMeH NepcoHaNbHbIMH JAHHBIMH PaGOTHHKOB B
nops/ike, ycTaHOBJICHHOM (peepaibHbIMH 3aKOHAMH.

4.1.4. OcyLuecTBaaTh Nnepesiayy nepcoHaNbHBIX JaHHbIX PAGOTHUKOB B npezenax YupexaeHus B COOTBETCTBHH ¢ HACTOALLIMM
[Tonoxenuem.

4.1.5. Paspetath 10cTyn K NepCOHaIbHBIM JaHHBIM PAGOTHHKOB TONBKO CHELHATBHO YNOJTHOMOYEHHBIM JIHLIAM, TIPH 3TOM

1 YKa3saHHbIC JMLa JOJKHbI UMETh NpaBo nojiy4yaThb TOJBLKO Te MEPCOHAJIbHLIC JaHHbIE paGOTHHKa, KOTOpbIE HCO6X0)1HMI)I A

BLINOJIHEHHS KOHKPETHOM (DYHKIIMH.

| 4.1.6. He 3anpawnsath nudopMatiiio o COCTORHHM 310pOBbA PaBOTHHKA, 32 HCKJIIOYEHHEM TeX CBE/IEHH, KOTOpbIE OTHOCATCH

KK BOMTPOCY O BO3MOXKHOCTH BBINOJIHEHHA PAOOTHUKOM TPYA0BOM (hyHKLIHK.

4.1.7. Tlepenapars nepcoHanbHble qaHHbIE paGoTHUKA MpEACTaBUTENSM PaGOTHHKOB B NOpsijike, YCTaHOBIeHHOM Tpy10BbIM
konekcom Poccuiickoii Menepauyu, 1 OrpaHHUMBATD 3Ty MH(OPMALMIO TONBKO TeMH NEePCOHAILHBIMH IaHHBIMU PaboTHHKA,
KOTOpbIC HEOOXOAMMBI /TSl BHIMONHEHHA YKA3aHHBIMM NPEACTABUTENAMHI HX (PYHKLUHH.

4.2. XpaHeHue W UCIOb30BAHHE NEPCOHANBHBIX AAHHBIX pPabOTHHKOB:

4.2.1. IlepcoHanbHble JaHHbIE paGOTHUKOB o0pabaTbIBalOTCA M XPaHATCA B OTZHENE KaJipoB.

- 4.2.2. IlepcoHanbHble JaHHble paGOTHHKOB MOTYT ObITb MOJTYYEHBI, TPOXOAUTH AajbHEHIIYIO 06paboTKy M nepenasarthea Ha

XpaHeHHe Kak Ha OyMaKHBIX HOCHTENSX, TAK U B 2/IEKTPOHHOM BHIIE - TOKATbHOI KOMIIBIOTEPHOH CETH U C NPUBJIEUEHHEM
KOMMbIOTEPHBLIX TPOrpamMM.

4.3. Ilpn nosyuennu nepcoHanbHBIX AaHHBIX He OT paGOTHMKA (38 MCKITIOUEHHEM CJy4aeB, €CJIM NepcoHaIbHbIe JaHHbIE ObUTH
npenocTaBieHbl paboTonaTenio Ha OCHOBAHUHM (heEPATLHOIO 3aKOHA MITH eC/TH nepcoHanbHble AAHHBIE ABIAIOTCS
obmenocTynHbIMK) paGoToaarens 10 Hayana o6paboTkK Takux MepCOHANbHBIX JaHHBIX 0043aH NPe1ocTaBHTh PabGOTHHKY
caenyoulyro nudopmaumio:

- HauMeHoBaHHUe ((paMUIIKs, MM, OTUECTBO) U aZipec ONMepaTopa Wi ero NpPeACTABUTEN:

- enb 06paboTkH NepcoHaNbHbIX JAHHBIX H €€ NPAaBOBOE OCHOBAHME;

7 lipe/inonaraeMple MoJib30BaTeNH NEPCOHANBHBIX JaHHbBIX;

|| 7 YCTaHOB/IEHHbIE HACTOAINMM DeiepanbHbIM 3aKOHOM MpaBa cyGbekTa NepCOHANBHBIX AAHHbIX.
- 4.4 IlepconanbHele 1aHHbIe, KOTOPble 06pabaThIBAIOTCS B MH(OPMALIMOHHBIX CHCTEMAX, MOAIEKAT 3ALLUHTE OT

HECAHKLIMOHHPOBAHHOIO 0CTYMNA M KONMPOBaHHs. be3onacHocTs nepcoHanbHbIX AaHHBIX NpH MX 06paGoTke B
HH(OPMALMOHHBIX CHCTEMAX 0GECeYMBAETCS C MOMOLLBIO CHCTEMBI 3aIIUThI MEPCOHANBHBIX JIAHHbIX, BKIIOUAIOIEH

| OpraHu3alMOHHBIC MEPbI M CPEACTBA 3alUThl HH(OpMaLMK. TexHuueckne U NPOrPaMMHbIE CPECTBA A0KHBI YIAOBIACTBOPSTE
| YCTAHABIHBACMbIM B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoi Menepauun Tpebosanuam, obecneunpaioimm 3aLUTY

HH(opMaLMK.

4.5 Xpanumble nepcoHanbHbie JaHHbIE MOJIENKAT 3ALIHUTE OT HECaHKLIMOHHPOBAHHOIO AOCTYNA U KONUpoBaHus. BezonacHocTs
MEPCOHATBHBIX IAHHBIX MPH HX XPaHEHHH 00eCNeYHBAETCS C MOMOLIBIO CHCTEMBI 3aLIMTHI IEPCOHATBHBIX AAHHbIX,
BKJIIOYAIOLIEH OPraHU3aLMOHHBIE MEPBI M CPE/ICTBA 3aLUMTI MHpOPMALIHK

V. locTyn k nepcoHanbHbIM AaHHBIM PaGOTHUKOB

5.1. [lpaBo nocTyna Kk nepcoHabHBIM aHHBIM PAGOTHHKOB UMEIOT:

- MpeKTop YupemneHus;

- 3AMECTHTEJb IMPEKTOpa Mo yueGHO-BOCUTATENbHOM paboTe;

- 3AMECTHUTEJb IMPEKTOPA N0 aJIMHHUCTPATHBHO-X035HCTBEHHOI paboTe;

- - 3aMeCTHTEb IMPEKTOpA 110 METOAHYECKOi paboTe;

- COTPYIHHKH OT/Iesla KaJpoB;

- JIENONPOU3BOIUTEND;

- HHIKEHEP-TIPOrPaMMMUCT;

- METOJIUCTHI; ol

- PYKOBOJIUTEJIb CTPYKTYPHOIO NOAPA3Ae/IeHHs.

- COTPYAHHMKHM OyXTanTepuH; -

5.2. Pabothuk YupesxaeHus umeeT npaso:

5.2.1. TlonyyaTh 10CTYN K CBOMM NEPCOHATBLHBIM JJAHHBIM M 03HAKOMIIEHHE C HUMH, BKJIKOUAs 1paBo Ha Oe3Bo3MesaHOe
nosyueHue konuii 11060 3anueu, coaepialueii nepcoHanbHble JaHHble paboTHHKA.

5.2.2. TpeGoparb ot PaBoToparens yrouHeHus, HCKIIOUEHHS HITH MCMPABJICHHS HETIONHBIX, HEBEPHBIX, YCTAPEBLINX,
HEAOCTOBEPHBIX, HE3aKOHHO MOJYHEHHBIX HIIH He ABISIOUMX HeoOXOAUMBIMHU 151 PaGoToaTess nepcoHaIbHbIX AaHHBIX.
5.2.3. lNonyuars ot PaGoronarens

- CBE/ICHMA O JIMLAX, KOTOPbIE MMEIOT JOCTYT K NEPCOHAIbHBIM aHHBIM HITH KOTOPbIM MOXKET GbITh MIPe0CTaBeH TAKOi
JOCTYTI;

- nepeveHb 06padaThIBAEMBIX TEPCOHANLHBIX NAHHBIX H MCTOYHHK HX NoMyYeHHs;

- CpokH 06pabOTKH MepcoHanbHbIX JAHHBIX, B TOM YMCIIE CPOKH UX XpaHeHHs;

5.3. Konvposats 1 en1aTh BBIMMCKH NEPCOHATIBHBIX JaHHBIX paGOTHHKA pasperuaeTcs MCKIIOUHTENLHO B CITYKeOHBIX LIeNsX.



. Iepenaua uHpopmaLmu TpeTbei CTOpoHe BO3MOXKHA TOJILKO TPH ITHCbMEHHOM COTJIaCHH PabOTHHKOB.
/1. OTBETCTBEHHOCTD 3a HapyLIEHHEe HOPM, PEryIHpYIOLIKUX 00paboTKy M 3aLIHTY NEPCOHAIbHBIX AaHHBIX

6.1. PaGoTHuku YupexaeHus, BAHOBHbIE B HAPYLUEHHH HOPM, PeryJIMPYIOLHX Noy4yeHue, 06paboTKy u 3aluuTy
NePCOHATbHBIX JAHHBIX pabOTHHKA, HECYT JUCLMILTHHAPHYIO aAIMMHHCTPATHBHYIO, IPaXK/1aHCKO-TIPABOBYIO MJIH YTOJIOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBHH ¢ (heiepaibHbIMH 3aKOHAMH.

6.2. Jlupektop YupesieHus 3a HapyLLIEHHEe HOPM, PEryJIMPYIOLLHUX Noy4eHne, 00paboTKy H 3allMTy NEPCOHAIbHbIX JaHHbIX
paboTHHMKA, HECeT aIMMHHCTPATHBHYIO OTBETCTBEHHOCTb coracHo cT. 5.27 u 5.39 Konekca 06 aAMHHHCTPaTHBHBIX
rnpapoHapylieHusx Poccuiickoii @enepanun.

-
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